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How to Join
a CPMS 2.0 meeting

MetabERN — CPMS 2.0 guide
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1. Login at https://cpms2.ern-net.eu using your EU login credentials.

2. From the left-hand side menu, select Meetings.
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3. In the Upcoming tab, find the specific meeting you want to join.
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4. Click on the Join button inside the action column in the table for the desired meeting.
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5. You will be prompted to choose whether to join with your microphone enabled or in listen
mode.

How would you like to join the audio?

O O

Microphone Listen only

6. If thisis the first time you are connecting to a CPMS 2.0 meeting with your microphone, you
may be prompted to grant your browser permission to use the microphone. If this is the
case, please click Allow.

& CPMS 2.0 X 4 BigBlueButton - Consultatic X +

Cc 25 video.ncpms-dev.ern-net.eu/htmiSclient/join?sessionTq

...pms-dev.ern-net.eu wants to X

\U/ Use your microphone

Block Allow
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7. Check your audio settings by saying a few words and check if you hear the echo. Then, click
on the Join audio button.

Change your audio settings

Please note, a dialog will appear in your browser, requiring you to accept sharing your
microphone.

Microphone source Speaker source

Default - MacBook Pro Microphone (Built-in) Default - MacBook Pro Speakers (Built-in)

& Stop audio feedback

Your audio stream volume

=

8. To turn on your video, click on the Camera icon located at the bottom of the screen.

Test meeting ~ Start recording |

!
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9. If this is the first time you are connecting to a CPMS 2.0 meeting with your video, you may
be prompted to grant your browser permission to use the camera. If this is the case, please
click Allow.

% CPMS 2.0 X ‘©6 BigBlueButton - Consultatior X

Cc 2% video.ncpms-dev.ern-net.eu/htmliSclient/join?sessid

..pms-dev.ern-net.eu wantsto X

[ Use your camera

Block Allow

10. Make sure to check your webcam settings, where you can choose which camera you which
to use (if you have more than one), the video quality and virtual background settings. If you
have a slow internet connection, Medium or Low quality can be a good choice to save
bandwidth.

Webcam settings

Camera

FaceTime HD Camera (Built-in) (05ac:8514)

Quality

Medium

Virtual background settings

hd
-

Brightness

—_—

-100 0

[ wholeimage

11. Click on the Start sharing button. You should now see the video from your camera.
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12. You can control your microphone sound, camera and rise hand feature by clicking the
buttons below.

0000
Microphone muted Screen share is off

28 Microphone un-muted ﬂ Screen share is on

Camera off Hand not raised

Cameraon n Hand raised

Screen Sharing

You can share your entire screen or a specific application window from your device. To do this, you
need to request presenter status from the moderator. When a user has the presenter role, a blue
presenter icon will appear next to their avatar in the participants list.

)
Francesca D Avanzo (You)

Please note that screen sharing is currently not supported on mobile or tablet devices. To share your
screen, you must use a desktop, laptop, or Chromebook.

To share your screen, follow these steps:
1. Click on the Presentation icon at the bottom of the screen.

2. Choose what you want to share: your entire screen, an application window, or a browser
tab. Then, click the Share button to start sharing with participants.
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Chat Feature

Both public and private chat features are available.
To send a message to all participants using the public chat:
1. Click on the Public Chat option in the left-side menu.
2. Go tothe text box located at the bottom of the screen.
3. Type your message and click the arrow icon next to the text box to send it.

MESSAGES < Public Chat

Test Meeting (@ Startrecording )

Public Chat

USERS (1)

=)
Francesca D Avanzo [You)
(&}

4

‘Mpisage Public Chat

To start a private conversation with a specific participant:
1. Click on the participant’s name in the left-side menu.
2. Select the Start a private chat option from the menu.

(O Start a private chat

¢ Give whiteboard access
EJ Make presenter
=3 Promote to moderator

(* Remove user

3. Type your message in the private chat box and send it.



